
 COVID Travel Checklist – International Travel  
 
Before Travel 

• Assess your health. Do not travel if you show COVID-19 symptoms. 

• Budget projections should include quarantine requirements for the country in question (e.g. additional 14 days of hotel costs, 
as most countries are requiring a two week quarantine period). 

• Make sure your passport is valid for at least 6 months after your intended entry date to country. 

• Know locations and hours of local health clinics at your destination. 

• Review CDC Travel health notices and Travel Planner. Check Country Travel Restrictions and Travel Advisories for the 
country you are planning to visiting. 

• Check CDC recommendations for international travel for any new updates. See image below. 
 

 Viral test costs may be covered by your health care provider. If not, they may be reimbursed as a business-related 
expense if tests were required to travel. 

• Submit a trip request in Concur. 

 Check with your department to see if there are any internal requirements prior to submitting request in Concur. 
 Within the comments section of the Concur Request enter your attestation of vaccination. 
 The request must be reviewed and approved by the Dean (Academic Affairs), AVP of International Center, 

Provost/Vice President, and, if high hazard, the President and Chancellors Office. 

• After the request is fully approved in Concur, book all your travel through Concur, if possible. 

During travel 

• Continue to monitor precautions and maintain flexibility to alter plans if needed, including self-isolation and returning home. 

• Follow local and regional quarantine guidelines. 

Before you arrive in the United States 

• All air passengers coming to the United States, including U.S. citizens and fully vaccinated people, are required to have a 
negative COVID-19 test result no more than 3 days before travel or documentation of recovery from COVID-19 in the past 3 

https://wwwnc.cdc.gov/travel/notices
https://www.cdc.gov/coronavirus/2019-ncov/travelers/index.html
https://need2know.tripsource.com/
https://travel.state.gov/content/travel/en/traveladvisories/traveladvisories.html/
https://www.cdc.gov/coronavirus/2019-ncov/travelers/testing-air-travel.html
https://afd.calpoly.edu/travel/
https://www.cdc.gov/publichealthgateway/healthdirectories/healthdepartments.html


months before they board a flight to the United States. Follow guidelines for Testing and International Air Travel or visit 
Travel.State.Gov for additional information and COVID testing requirements: FAQs. 

After travel 

• Talk with your supervisor and follow Cal Poly departmental guidelines for health and safety to return to the office. 

• For international travel, it is recommended to get tested 3-5 days after travel and stay home for a full seven days. 
 

 

For additional information check the COVID safety Information on the Administration & Finance website. 

https://www.cdc.gov/coronavirus/2019-ncov/travelers/testing-air-travel.html
https://travel.state.gov/content/travel/en/traveladvisories/ea/covid-testing-required-us-entry.html
https://www.cdc.gov/coronavirus/2019-ncov/travelers/after-travel-precautions.html
https://afd.calpoly.edu/covid/#sbs
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